
 

 
Minutes of a Finance and General Purposes Committee Meeting, held in the Town Council Committee 

Room, Manor Offices, Holsworthy, Wednesday 17th July 2019 
 

 
Present:  Cllr. Allen, Heaven, Cllr. Parker, Cllr. Johns, Cllr. Tallon & Cllr. Shepherd 

  
In Attendance:   Town Clerk (TC) 
   Assistant to The Town Clerk (ATTC)  
  
1116. Apologises for absence  
 Cllr. Hutchings  
 
1117.     Declaration of Interests 

The Chairman requested that Cllrs. declare any interests as relevant matters arose. 
 
1118.     Finance and General Purposes Committee Meeting Minutes 

Cllr. Shepherd proposed that the minutes of the Meeting held on 29th May 2019 are to be signed 
as a true and accurate record. This was seconded by Cllr. Heaven and agreed.  (Vote 5 For, 0 
Against, 1 Abstentions). 

   
1119.     Matters Arising 
 Item 1110  

Cllr. Shepherd requested an update on the updated rota or a work schedule of rubbish clearing, 
recycling etc around the Town. The TC confirmed that she is still awaiting a response.  
Item 1112 
Cllr. Heaven stated that the current budget of £500 for all of the hanging baskets on each of the 
lampposts in the Town Square, brackets, oil drums, flowers and soil may be exceeded. The TC is 
aware of this and any additional funds required will be subject to an agreed virement from another 
budget heading. 
Cllr. Heaven thanked the Maintenance Operative for all his help in making the Square look 
amazing.  
Item 1113 
No cheque has been received as yet. Cllr. Allen stated that suitable locations for the benches in the 
Park should be decided by the Parks Committee. 
Item 1114 
Cllr. Shepherd requested an update in relation to the two replacement signs which are needed for 
the Playground and also the two plaques and stakes required for the Queens Canopy Tree and the 
BBC Communitree. The TC confirmed that they have been received and the Maintenance Operative 
will put them in place.  
Item 1114 
Cllr. Heaven asked for an update on the Maintenance Operative taking a weed spraying  PA1 & PA6 
Course. The TC confirmed that this is still to be considered.  
 

1120.     Accounts due for Payment and Budget Review  
The TC went through the Accounts due for Payment. The Market Hall hire is doing well, with 
several regular bookings, the TC explained the Council receive 85% of the booking fees and the 
remainder goes to TDC.   
The Market takings had declined, but the Council have acquired a further 3 new traders but are 
losing one regular. 
The TC confirmed that cheque number 107543 has been cancelled due to the name of Payee to be 
changed. 
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In line with SLCC recommendations the Council now have Cyber Insurance.  
Cllr. Allen asked for clarification on the BP Oil Ltd payment. The TC confirmed that this is a Direct 
Debit set up with BP for fuel for the Polaris as this was now paid via an account rather than via 
Petty Cash.  
Cllr. Johns proposed the accounts be paid. This was seconded by Cllr. Parker and agreed.  (Vote 6 
For, 0 Against, 0 Abstentions). 
The TC went through the Budget Sheet and, as agreed previously, regular grants issued by the 
Council each year are now recorded as a total budget and headed “Annual Grants”.  
Cllr. Allen requested clarification of the groups included; the TC confirmed: 
Peter Bakel  
Holsworthy Rural Community Transport  
Holsworthy Carnival 
St Peters Fair  
Holsworthy Youth Centre  
 
Cllr. Heaven questioned the electricity payments during St Peters Fair Week. The TC confirmed that 
at present the Council pay  for the electricity usage. After discussion, it was agreed that a 
breakdown of the electricity used over Fair Week be sought and looked into for next year for a 
possible donation to the Council for the cost of the electricity used.  
 

1121.  To discuss and agree the provisional expenditure on the Civic Lunch to be held in September 
2019.   
Cllr. Heaven informed members that it had been agreed that the Council would hold a Civic 
Lunch/Dinner in March 2020. All ticket sales proceeds would go to the Mayors Charities: the Youth 
Centre & Flowers for the Town.  
The following Cllrs confirmed that they will be willing to be involved in the Working Group: Cllrs 
Heaven, Cllr. Keneally, Cllr. Tallon and Cllr. Brown.    
The ATTC had contacted all neighbouring councils to request the dates of when their 
Mayor/Mayoress planned events are on so that the Town Council’s  Mayor and or Deputy Mayor 
can attend. Cllr. Heaven, as Mayor, stressed it is important to maintain good relationships with our 
surrounding Councils.  
 

1122.  To discuss and agree the provisional expenditure on a Cream Tea and a Film Event    
 It had been suggested at previous F&GP and Parks Committees that Cream Tea and a Film events 

be held in Badock Gardens. It was agreed that a total expenditure budget be set of £1500 for the 2  
events. The Film event would be a ticket entry and the proceeds would go to the Mayors Charity 
with the events hopefully taking place in August/September 2019. Cllr. Heaven will investigate the  
cost of holding such a film event with the understanding that it would be for families enabling them 
to  bring a picnic.    
Cllr. Shepherd proposed that a provisional budget be set of £1,500 for the Cream Tea and the  
Film Event, with the expenditure met from the Events budget. This was seconded by Cllr. Allen 
and agreed.  (Vote 6 For, 0 Against, 0 Abstentions). 

 
1123. To discuss the expenditure on the update of the Mayoral Chain of Office.  

The TC has obtained a quote in relation to a backing collar for the Mayor's Chain and for the chain 
itself  being re-gilded and polished. The ribbon on the Mayors Consort Insignia needs replacing and 
the cost of this is also contained within the quote along with the cost for new cases to ensure that 
the chains are not rubbed or tarnished in anyway.  
Cllr. Shepherd asked whether the final cost offered included VAT. The TC confirmed that the figures 
supplied were exclusive of VAT and that the funds for the expenditure could be taken from the 
Sinking Fund and the Rural Energy Fund Reserves.  
After discussion, Cllr. Allen suggested that a further quote be sought.  
Cllr. Heaven also suggested  that as the Council has an older secondary chain this could be used by 
the Mayor when attending Civic Events whilst the existing chain is repaired 
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1124.  Town Clerks Report  

The flowers in The Square look wonderful thanks to the work of the Maintenance Operative.  
The ATTC stated that the stencils for the barrel planters will be ready for collection on Thursday 
18th July.  
There are no planned Council meetings in August, however Christmas Working Group and VE Day 
Working Group meetings will be arranged in this month to discuss the plans for these events. Also, 
in September it is proposed to hold a meeting to discuss a draft Town Council Protocol to include 
all civic events that the Council plan directly and those which the Council/Mayor is invited and/or 
takes part in.  
 

1125. Close.  
 Cllr. Allen closed the meeting at 6pm.  
 
 
 
 
 
 
 
 
 

Signed……………………………………………………………………  Date …………………………. 
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HOLSWORTHY TOWN COUNCIL - JUNE 2019

Budget Bank

Date Pay To Voucher Gross Nett VAT Reason Allocation Reconciled

04.06.19 BP Oil UK Ltd Direct Debit £12.11 £10.09 £2.02 Petrol for Maintenance vehicle Vehicle

05.06.19 Plandscape Internet £589.34 £491.12 £98.22 Maintenance Stanhope Park April Parks

05.06.19 GRPH SW Ltd Internet £45.00 £45.00 Plumbing - Penroses Terrace Penroses Terrace

05.06.19 Viking Internet £31.44 £26.20 £5.24 Stationery Office

05.06.19 Acuiti Properties Internet £250.00 £250.00 Rent of Garage for Market Storage Market

05.06.19 NEST Internet £363.24 £363.24 Pension payment VS, KW, GW Salaries

05.06.19 Joanne Heaven Internet £32.40 £32.40 Travelling expenses - Mayor Mayors Allow ance

05.06.19 White Hart Hotel Internet £250.00 £250.00 Refreshments Tw inning Reception Grants

05.06.19 Market Assistant 1 Internet £50.00 £50.00 Market Assistant Market

05.06.19 Plandscape Internet £589.34 £491.12 £98.22 Maintenance Stanhope Park May Parks

05.06.19 Holsw orthy Museum Society 107546 £200.00 £200.00 Replacement Cheque for 107543 Grants

06.06.19 Cash 107547 £50.36 £50.36 Petty Cash April and May Office

10.06.19 ICO Direct Debit £35.00 £35.00 Registration ICO Data Protection Office

10.06.19 Gradw ell Communications Ltd Direct Debit £5.84 £4.88 £0.96 Telephone calls Office

12.06.19 BP Oil UK Ltd Direct Debit £36.68 £30.56 £6.12 Petrol for Maintenance vehicle Vehicle

13.06.19 Fanfare Print Internet £18.00 £15.00 £3.00 Councillor Badges Office

13.06.19 Market Assistant 1 Internet £50.00 £50.00 Market Assistant Market

13.06.19 SSE Internet £18.59 £17.71 £0.88 Electricity - Unmetered Parks

13.06.19 Baldw ins Internet £1,740.00 £1,450.00 £290.00 Accountancy and Audit Fees Professional Services

14.06.19 BP Oil UK Ltd Direct Debit £0.60 £0.50 £0.10 Card Charge Petrol Vehicle

18.06.19 WPS Insurance Brokers Internet £4,907.44 £4,907.44 Insurance Insurance

19.06.19 V. Saunders, K.Wilcox, G.Wilcox Internet £4,438.30 £4,438.30 Salaries June Salaries

19.06.19 WPS Insurance Brokers Internet £301.19 £301.19 Vehicle Insurance Vehicle

19.06.19 Devon County Council Internet £139.60 £133.00 £6.60 DPS Checks Office

20.06.19 PCS Direct Debit £80.73 £67.27 £13.46 Photocopying costs Office

21.06.19 Joanne Heaven Internet £91.78 £91.78 Travelling expenses - Mayor Mayors Allow ance

21.06.19 DupliQuick Internet £699.00 £695.00 £4.00 New sletter printing New sletter

21.06.19 WPS Internet £305.00 £305.00 Cyber Package Insurance

21.06.19 DCT Course Cllr. Shepherd Debit Card £59.23 £59.23 Neighbourhood Planning Cse Training

25.06.19 Amazon Debit Card £17.97 £14.97 £3.00 Bunting Events

26.06.19 Market Assistant 1 Internet £50.00 £50.00 Market Assistant Market 

26.06.19 Market Assistant 2 Internet £175.00 £175.00 Market Assistant Market 

26.06.19 Holsw orthy ACF Internet £100.00 £100.00 New sletter Distribution Cadets New sletter

26.06.19 Mole Valley Farmers Internet £170.23 £141.85 £28.38 Planters/plantfeed/binliners Holsw orthy Planting

28.06.19 Amazon Debit Card £7.99 £7.99 Additional Bunting Events

TOTAL £15,911.40 £15,351.20 £560.20

PETTY CASH 

Date

06.06.19 Milk £1.00

10.06.19 Milk £1.60

18.06.19 stamps 1st Class St Peters Fair £16.80

20.06.19 Ribbon £6.26

24.06.19 Milk & Sugar £2.60

TOTAL £28.26

COUNCIL RECEIPTS

Date     Paid By Council Nett VAT Reason

05.06.19 Cash £167.50 £167.50 Market Takings

05.06.19 Credit £120.00 £120.00 Hire of Market Hall - Slimming World

07.06.19 Credit £58.54 £58.54 Interest on Bank Account 

10.06.19 Credit £250.00 £250.00 Magpie/RBL rent

14.06.19 Credit £30.00 £30.00 Market Hall - NHS CCG 

16.06.19 Credit £108.00 £108.00 Hire of Market Hall - Jennings

17.06.19 Credit £600.00 £600.00 Rent - Penroses Terrace

18.06.19 Cash £147.00 £147.00 Market Takings

18.06.19 Cheque £60.00 £60.00 New sletter- Alt Recruitment

18.06.19 Cash £30.00 £30.00 New sletter -Roblins

18.06.19 Cash £167.00 £167.00 Market Takings 10.04.19

21.06.19 Cheque £30.00 £30.00 New sletter  - Playgroup

21.06.19 Cash £186.00 £186.00 Market Takings

24.06.19 Credit £500.00 £500.00 Hire of Market Hall - Ply Argyle FC

26.06.19 Cash £3.00 £3.00 Colour Printing Cllr. J Hutchings 

26.06.19 Cheque £30.00 £30.00 HASP Licence 

26.06.19 Cash £182.00 £182.00 Market Takings 

28.06.19 Credit £30.00 £30.00 Hire of Market Hall - Eclipse Care SW

TOTAL £2,699.04 £2,699.04


